
BANQUET EVENT ORDER  
 

DATE OF EVENT________________TIME:__________________ 
 
NAME OF ORGANIZATION: _____________________________ 
 
CONTACT PERSON: ____________________________________ 
 
ADRESS: ______________________________________________ 
 
TELEPHONE / FAX: _____________________________________ 
 
TYPE OF PARTY: _______________________________________ 
 
LOCATION: ____________________________________________ 
 
NUMBER OF GUESTS: ___________________________________ 
 
MENU: 
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________ 
 
MATERIALS: 
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________ 
 
SPECIAL INSTRUCTIONS: 
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________ 


	NAME OF ORGANIZATION: _____________________________

